2.
Listen! Be interested in what the other person is saying.
3.
Think before you speak. People listen when you choose your words carefully.
4.
Write down your thoughts and/or rehearse what you will say with a friend or in a mirror.
5.
Speak to others in the way you want to be spoken to.
6.
Know to whom you are talking. For example, friend, grandparent, or boss and use language and tone that they would find respectful.
7.
Know when to stop talking and how to exit a conversation politely.
8.
Be willing to compromise and be flexible.
9.
Using words like "please" and "thank you" go a long way.
10.
Do your research. Find out if what you're asking for is reasonable.
Questions to Ask Yourself
If you are getting ready to advocate for something you need, think about the questions below. You can review your answers with someone you trust. Role-playing the scenario can also help you to figure out exactly what you want to say and how.
